Reunion the Basics
Reunion is one of the easiest to learn and most versatile genealogy programs for a Mac.

When you first open Reunion, you need to let it know what word processor and browser to use.
Pick what you commonly work with. Don’t worry if you need to change it later, you can via
Settings.

Welcome to Reunion 13

Please choose your applications.

Word processor: TextEdit u
Web browser: @ Safari 1T}
You may change these anytime by choosing...
« Reunion > Preferences > Reports > Word Processor
« Reunion > Preferences > Web > Reports > Browser
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Then, it will ask you to either create add a male or female person or you can import a GEDCOM.
If you have an online tree, you can probably download a GEDCOM from that site and then
import it into Reunion. Otherwise, start from scratch and start with you and what you know.

You've just made a new, empty family file.

How do you want to begin?
£\ Add a Male Person... /., Add a Female Person...
1 Import GEDCOM File...

2 (@) Let Me Think About It

Once you’ve started a family file, you can add information about your ancestors and/or edit
information you’ve already entered. When entering items into Reunion, keep in the back of your
mind, would this make sense if someone else looked at it. Also, don’t forget to document your
sources.

One other item to do when you start Reunion for the first time is go under the help menu and
check for updates. In the lower right corner of this window, make sure you have it set to
automatically check for updates. It makes it easier to keep up with the latest fixes and features.

Things to know and love:

Help Manual
This is accessed from the Help menu under Contents. This brings up the table of

contents for the Help Manual. You can browse the contents or in the upper right corner
you can search for what you want. The Manual provides clear easy to understand
instructions for all the topics. It also provides beginners tutorials.
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Settings/Preferences — can be found under the Reunion menu. Something not looking
right? Want to change how dates look? Want to change the colors in the Family View?
Need to add or remove flags? It’s all under settings.
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Date Settings — pick which way you want dates displayed. Use what you are used
to. Also, the feasibility check settings are here.

Family View — You can customize how the Family View appears for the Children,
the Couple you are viewing, and their Parents. Martha Wallace has done a
fantastic presentation on how to customize the family view that is available at:
https://youtu.be/43dZGdFAOek

Field Settings — You can customize each field under Events, Facts, Notes, and
Flags for a Person and a Family. You can access this customization under each
person as well, but you can only remove items when in the settings window.

Folder — Need to know where Reunion is storing the files? Check under this
setting. You typically won’t need to change this.

General Settings — This has some general settings for lists, prefixes, and data
entry.

Multimedia — Here is where you can add folders for Reunion to look in for
Multimedia. Also, if you imported a GEDCOM, here is where you can start to
repair multimedia links.



Privacy & Sensitivity — Settings for who is private and what to do with Private
people in Reports. Let’s you know what the delimiters are if you want to mark
some data as sensitive. If you have a note that is sensitive, you may want to mark
it with these delimiters so that it doesn’t end up in Reports/Books by default.

Report Settings — Here’s where you can change the word processor used for
Reports and several other settings for what happens when you generate a report.
How do sources look and how does a dividing line look. That gets changed here.

Slideshow Settings — Want to generate a slideshow from your multimedia?
Here’s where you'll find the setting for that slideshow.

Source Settings — Here’s where the templates for how you setup sources is
contained. Want to add a template, add it here and include the fields you want
for a source template.

Startup Settings — Here’s where you setup what happens when Reunion starts. If
you want to have Reunion open the most recent family file and set the sidebar to
People and go to the home family, you do all of that here.

Web — This has the settings for searching, web Reports, and Style. Under Reports
is where you change your default browser for searching. You can also add groups
of sites to search under this setting. It makes it easy to quickly do a search of a
bunch of sites for a single person. Access the search from a person by clicking on
the down arrow in the upper right corner of that person.

Family View — This is where you will be doing most of the work. Customize it in settings
to make it look how you want to work with it. You’ll find a person here then enter
information about that person’s life. You’ll enter events, facts, notes, and flags. You can
click on a parent or a child to move the focus of the family view to them.

Click to edit a person — add events, facts, notes, and check flags for a person. Can
add sources for a person here as well. Add your sources as you go.

Editing marriage information — this is right above the couple. Can add marriage,
divorce, separation, and annulment information here.

Displaying children — can change showing buttons to displaying the children in a
list. Can make it easier to see info about children. You change how the children
are displayed in Reunion->Settings->Family View.

Drag & Drop Pictures — drag & drop pictures onto people in the family view to
add them to that person.




Set a home person — drag a person to the ﬁat the bottom of the screen. If you
get lost clicking on people than you can just click this icon to get back to the

home person.
The Family View:

@& Reunion File Edit Window Help 33 & @& «) R =W T pamelaBrigham Q @ © FriNov17 2:11PM
r. [ ] » & Brigham-Ancestry People (1478) v
& Family View a EninR T My R Q
= Consiaily Ervin Frank Lydia Emmarilla Daniel Agnes +Name
f i Brigham Overacker Crichton Adams
157 Tree view —9)=
? 17 Apr 1853 - 3 Jun 1893 22 Jul 1859 - 12 Sep 1929 15 Feb 1828 - 7 Sep 1915 15 Dec 1842 - May 14th 18...  Agness (1807 -)-GGG..
- ge: 40 Age: 70 Age: 87 Age: 48 Ann (1579 -) - Spouse

“s Charts

H Reports

G Grandfather
GP

G Grandmother G Grandfather

18 Oct 1907, Los Angeles, California835, 52 years

G Grandmother

Changed: Imported | Person ID: 6

O Find D W, Curts Brighams20, 021, 822,62, 4,25, 026, 827,820,828, 83,03, 632,83
/ Age: 80 Age: 79
\r\ A \‘ B Grandfather Grandmother
| Change =
Birth 4 Sep 1881 Birth 24 Apr 1880
V Mark Moscow, Idaho820,821,822,823,824,825,826,827,829,833,834
Reside 1900 Age: 18 Reside 24 May 1880
O Logs o Thorn Creek, Little Potlatch Precincts, Latah, Idaho826 Los Angeles, California®55
6] Death 21 Jul 1962 Death 13 Nov 1959
Los Angeles, CAS20.829 Los Angeles, California®42.852,857
I Thumbnails Occ Occ
Educ Educ
[D Lists o Note Note
Sidebar
4 People
/" Sources Changed: 16 Nov 2023 | Person ID: 5
£ Multimedia Flags Flags
2L Relatives + children
Y) Ages . " "
; oL 2 Children Birth & Death Dates  Age Relation...
aces
Results v Fleda Margaret 2Aug 1908 - 3Sep 1989 81  Aunt
¥ Color Tags
! Bookmarks
% Treetops Crichton Curtis 15 Oct 1912 - 30Jan 1980 67  Father
&
~] Clipboard
" calendar
_ Reminders
T Contacts
i Summary
Islands
- Family ID: 316 th < & >

Tips:

r

Margaret Crichtons42. 843, 844, 845, 846, 847, 848, 849, 850, 851, 852, 853, 854, 855,

Parry Sound, Ontario, Canada842.843,844,845,846,847,849,852,853

Age: <1

0 marked | v/

Catharine (~1846 - )
Catherine (1938 -)
Dorothy (1613 - 1676) -
Elizabeth - GGGG Grand..
Elizabeth (1504 - 1573)
Henrietta Jane (~1826 - )
Margaret (~1535 - 1560)
Polly

Rebecca (1662 - 1723) -.
Abbott, Ida (1868 -) - S
Adams, Agnes (1842 - 1...
Adams, James (1794 - )
Adams, Lesli - Spouse of.
Adkins, Elizabeth Meredi...
Adkins, William Vortime...
Anderson, Ann - Spouse
Ashbrooke, Eleanor (163...
Badger, Edith Ann (~184...
Badollet, Howard L (189...
Ball, Mary - Spouse of G
Ballard, Anna (1865 - 19...
Ballenger, Laura C.
Barkema, Anita Louise (1...
Barkema, Edna (~1910 -)
Barkema, Harry (~1905 - )
Barkema, Henry (~1877 -)
Barkema, Irvin Kenneth (...
Barkema, Lillian (~1912 -)
Barkema, Lizzie (~1883 -)
Barkema, Marie (~1908 - )
Barkema, Patricia (~1936...
Barker, Alvin W. (~1870 -)
Barker, Arthur D. (~1866...

8 O

e Where does Reunion store it’s files? Find this under Folders in Settings.

e Use the sidebars extensively to make Reunion work for you. Easily switch between
people, sources, multimedia, and places to make sure information is consistent and
correct.

e Reunion typically has multiple ways of doing the same task - try all of them, pick one
that works for you and stick with it. Be consistent.

e Where to find support — the help file and Reunion Talk (https://www.reuniontalk.com/)

e Don’t forget to document your sources as you go.

e Find great handouts from past SVCGG Reunion SIG presentations here:

https://svcgg.org/MeetingHandouts.html

4



